HUONG DAN SU DUNG HE THONG EMAIL TEN MIEN bacbo.edu.vn

Pé sir dung Hé théng Email tén mién bacbo.edu.vn thwc hién mét trong 2

cach sau:

Cach 1:

1. M¢ Trinh duyét Web (Internet Explore, Firefox, Chrome,...), truy cap vao dia
chi: http://mail.bacbo.edu.vn
2. Nhap dia chi Email va Mdt khdu sau d6 bim vao Pang nhap (nhap diy du

email, vd: phuonghv@bacho.edu.vn)

Google

Pang nhap mot lan. Truy cap tat ca.

DPang nhap dé tiép tuc stir dung Gmail

g o= g a - " ’y ol -
Vui long nhap dia chi email day dd cia ban.
example@bacbo.eduvn

Béng nhap

3. Hé thong yéu cau thay doi mat khau cho lan dang nhap dau tién sau d6 nhap
Mat khau méi va xac nhan lai mat khau. Chon OK

4. Sau d6 sir dung email giéng nhu sir dung tai khoan Gmail cua Google.


mailto:phuonghv@bacbo.edu.vn

Cach 2:
Bwérc 1: Bat POP trong Gmail:

1. Pang nhap vao Gmail.

2. Nhap Cai dat ¢ dau caa bat ky trang Gmail nao.

3. Nhap Chuyén tiép va POP/IMAP

4. Chon Bat POP cho tat ca thu hoic Bat POP cho thu dén tir bay gio tro di.

Cai dat & |-

Chung Nhan Hépthwdén Taikhoan Béloc Chuyéntiép va POPAMAP Tro chuyén Lab  Ngoai tuyén Chiadé
Chuyén tiép: Thém dia chi chuyn tip
Tim hiéu thém

Meo: Ban ciing cé thé ch uyén Liép mét sd thur béng cach tao bo locl
Tai xuéng POP: 1. Trang thai: POP dwrgc bt cho tét ca thur )
Tim higéu thém Bat chirc nang tai POP cho tat ca thuw (tham chi ca thu d3 dwoc tai xudng)

® Bat POP cho thw dén tir bay gio trée di

Tt chirc nang tai xuéng POP
2. Khi truy cap thw béng POP | giit ban sao cia Thu Trréng cao dang nghé Kinh té - K§ thuat Bac Ba trong Hap thu dén v

3. Binh cdu hinh cho ng dung email khach cia ban (vi du: Outlook, Eudora, Netscape Mail)
Huréng dén dinh cdu hinh

5. Chon tac vu ban muén thu Gmail cia minh thyc hién sau khi chung dwogc truy
cap bang POP.
6. Dinh ciu hinh tng dung khach POP ciia ban va nhap Luu Thay dbi.

Buéc 2: Chu hinh trén Outlook 2007

Sau khi d3 thiét 14p Gmail xong, m& Outlook 2007 va vao phan Tools -> Account

Settings...

e ——

|| Actions Help

Instant Search »

! Send/Receive >
|
|
i

T

| [} AddressBook..  Ctrl+Shift+B

"

= Organize

_)) Rules and Alerts...
‘ MailbO)_( Cleanup...
‘ (5] Empty "Deleted ltems" Folder f

Forms »
| Macro »
Account Settings...

Trust Center...

Customize...

Options...
w »




Trong phan Account Settings chon tab E-mail va kich vao New...

E-mail Accounts
You can add or remove an account. You can select an account and change its settings.

7€l || Data Fies | RsS Feeds | harePont Lists | Internet Calendars | Publshed Calendars | Address Books |

(g New... Repair... Mf Change... €@ SetaspDefaut X Remove ® @

Name Type

Choose E-mail Service

© Microsoft Exchange, POP3, IMAP, or HTTP
Connect to an e-mal account at your Internet service provider (ISP) or your
organization’s Microsoft Exchange server.

" Other
Connect to a server type shown below,

|Fax Mail Transport
| Outiook Mobile Service (Text Messagng)

Nhap toan bo thong tin tuy chon Manually Configure Server va nhéap vao céac thong

sO chi tiét nhu sau:



Email Address: Tén day du (do ban tir chon)

Incoming Mail Server: pop.gmail.com

Outgoing Mail Server: smtp.gmail.com

User Name: Tén day du dia chi email (vd: phuonghv@bacbo.edu.vn)

Test Account Settings

After filing out the nformation on this screen, we
recommend you test your account by dicking the
button below. (Requires network connection)

| Test Account Settings ... |

POP3
smtp.gmal.com

support.quantrimang @gmail.c
[V Remember password
|7 Reguire logon using Secure Password Authentication (SPA)

Tiép tuc kich vao nat More Settings..., chuyén sang tab Outgoing Server va tich

chon vao phan My outgoing server requires authentication

@ Use same settings as my incoming mail server
) Log on using

User Name; l

Password: |

[7]Remember password
[ ]Reguire Secure Password Authentication (SPA)

(7) Log on to incoming mail server before sending mail




Chuyén tiép sang tab Advanced va thay d6i gia tri cdc thong sé nhu sau:

o Incoming Server: 995

« Tich chon phan This server requires an encrypted connection (SSL)

« Outgoing Server (SMTP): 587

« Thay d6i phan Use the following type of encrypted connection thanh Auto hoic

st dung TLS néu van c6 van dé xay ra.

=
Internet E-mail Settings

“ | General IOutgoing Server I Connection | Advanced |

Server Port Numbers

Incoming server (POP3): 995 Use Defaults

This server requires an encrypted connection (SSL)
Qutgoing server (SMTP): 587

Use the following type of encrypted connection: |None E|
None
Server Timeouts SsL
Short Long 1minute TLS
Delivery

D LeaVe a copy of messages on the server
M Al A

‘ :&emove from server after 10 —{| QaY¥s

[ |Remove from server when deleted from 'Deleted Items'

Lo J[ concel |

DPong cira s6 thiét 1ap va thtr kiém tra xem tai khoan Gmail trén Outlook dd hoat dong

chua.

—-HET---

Moi théng tin hd tro lién hé: Mr Thing. Email: thangpd@bacbo.edu.vn; Mobile: 0936.335.118



mailto:thangpd@bacbo.edu.vn

